OMB Control No. 3095-0053
Expiration date: 05/31/2006

RECORDS MANAGEMENT CLASS ELECTRONIC REGISTRATION FORM
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION
OFFICE OF RECORDS SERVICES—WASHINGTON, DC

PAPERWORK REDUCTON ACT PUBLIC BURDEN STATEMENT
You are not required to provide the information requested on a form that is subject to the Paperwork Reduction Act unless the form displays a
valid OMB control number. Public burden reporting for this collection of information is estimated to be 5 minutes per response. Send comments
regarding the burden estimate or any other aspect of the collection of information, including suggestions for reducing this burden, to National
Archives and Records Administration (NHP), 8601 Adelphi Rd., College Park, MD 20740-6001. DO NOT SEND COMPLETED FORMS TO
THIS ADDRESS.

PRIVACY ACT OF 1974 COMPLIANCE INFORMATION
This information is collected under the authority of 44 U.S.C. 2104, 2109, and 2904. The National Archives and Records Administration
(NARA) will only use this information to process your request for registration in a NARA sponsored conference or training class. NARA may
also disclose this information to an expert, consultant, agent, or contractor of NARA to the extent necessary for them to assist NARA in the
performance of its duties. Furnishing the information requested is voluntary, but failure to do so may delay or prevent action on your registration.

CLASS REGISTRATION INFORMATION

Class name:
Date:
Cost:

ATTENDEE INFORMATION

Name:
Agency name:
Agency address:
Street:
City:
State:
ZIP Code:
Daytime telephone number: FAX number:
Email address:

PAYMENT INFORMATION
Payment method (indicate by placing an X in the box next to the appropriate payment method)

[ 1VISA [ IMASTERCARD [ |Check [ ]Trainingform [ |Purchase Order
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For credit card payment:
Name of cardholder:
Credit card number: Credit card expiration date:
Agency:
Agency address:
Street:
City:
State:
ZIP Code:
Daytime telephone number: FAX number:
Email address:

For payment by check, training form, or purchase order
Mail or fax to:

National Archives and Records Administration

Life Cycle Management Division

Attn: Annie Mitchum

Room 5320

8601 Adelphi Road

College Park, MD 20740

FAX number: 301-837-3699

SPECIAL NEEDS

Please indicate if you need NARA to make arrangements to accommodate special needs such as
vision, hearing, or mobility impairments.

CLASS LOCATION
National Archives at College Park
8601 Adelphi Road
College Park, MD 20740

Direction to class location and parking information are at:
www.archives.gov/records_management/training/calendar_fy04.html#directions
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